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Schoolcraft College 
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Livonia, Michigan 48152 

 

Phone: 734-462-4451 

 

CAFE Calendar 
Adding the CAFE Calendar to your other Outlook calendars provides an easy way for you to keep up with 

all of the events happening in the Center and across campus.  Here are the steps to enable you to do this. 

At orientation, all new faculty should have received a copy of Integrating Excellence in Teaching 

and Learning.  This handbook is designed to assist faculty with using Schoolcraft College re-

sources and processes.  It includes information about assessment, learning plans, rubrics, 

course formats, instructional operations, technology, and campus navigation. 

This document can also be found on WebAdvisor. 
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Visit the CAFE! 

CAFE doors are open 

(Grote Room 100) :  

 Tuesday:            

10:00 a.m. -6:00 p.m. 

 Wednesday:               

10:00 a.m. -4:00 p.m. 

 Friday:              

10:00 a.m. -2:00 p.m. 

 Space is available  

upon request outside 

of these hours. 

From The CAFE Action Board 

Dear Faculty, 

 

 The Center for Academic and Faculty Excellence (CAFE) has a mission 

to create a community where scholars and practitioners can advance teaching 

and learning through faculty and organizational development.  Its focus is at all 

levels of education including: 

 

 Global – The craft of teaching and learning in our global society. 

 Institutional – Teaching and learning at Schoolcraft College. 

 Departmental – Support departments as they personalize the teaching 

and learning using best practices of their particular content areas. 

 Personal – Personal growth and development as an instructor and a life-

long learner. 

 

 The Center for Academic and Faculty Excellence (CAFE) is excited to 

share an abundance of information in this newsletter and share the re-

sources in G100.  We look forward to your visit!   

     

     Sincerely, 

     The CAFE Action Board 
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You are invited to take ad-

vantage of the exciting CAFE 

resources! 

 

 

CAFE Laptops 

If you need help with educational tech-

nology or just want a quiet place to 

work, the CAFE has got you covered. 

Visit Grote 100 and take advantage of 

our newest resource, laptop comput-

ers. We have several brand new ma-

chines fully loaded with the Microsoft 

Office Suite and other useful programs. 

Instructional Designers are on hand to 

help you personalize your syllabus, de-

velop your learning plans and make 

sure you have everything you need to 

deliver quality instruction. Laptops are 

on a first come, first serve basis and 

cannot be checked out.   

Printed Resource  

Collection 

The CAFE houses over 500 titles! 

These are cataloged in the Schoolcraft 

College catalog and may be checked 

out in G100 for up to a semester. 

 

CAFE YouTube Resources 

The CAFE is now on YouTube!  

You can view all of our videos by 

visiting http://tinyurl.com/

SchoolcraftCAFE. Learn more about 

what is included in your syllabus by 

watching Forward Planning : Back-

wards Design Part 1 – Unpacking My 

Syllabus. Then, dive deeper into your 

instruction by watching Part 2 - In-

structional Planning. Be sure to stay 

tuned to the CAFE YouTube page 

for more professional development 

videos in the future.  

 

CAFE U:drive Resources 

The CAFE has a folder on the 

U:drive (U:\CAFE (Center for Aca-

demic & Faculty Excellence) where 

you can find a collection of re-

sources! 
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Looking for some new tools or 

techniques to integrate into your 

instruction this year?  The CAFE 

has a wonderful selection of 

books covering a variety of topics 

related to teaching and learning at 

the college level, including books 

about as-

sessment, 

diversity, 

adult learn-

ers, technol-

ogy in the 

classroom, 

the psychol-

ogy of learn-

ing, and in-

structional 

design.  

Sometimes 

just a quick 

look at a few 

CAFE Book Review:  Designing Effective Instruction 

of these books can spark an idea or 

provide inspiration for revising an old 

favorite or trying a new instructional 

strategy. 
 

 Designing Effective Instruction by Morri-

son, Ross, and Kemp is one such 

book.  It provides a solid introduction 

to the instructional design process for 

someone who may be new to this field 

as well as suggestions for someone 

who has been developing instruction 

for years.  This book proposes there 

are four key elements to consider 

when designing instruction: 
 Who is the learner? 

 What do you want the learner to 

be able to do (or what competen-

cies will the learner achieve)? 

 How will the knowledge or skills 

be learned (or what instructional 

strategies will be used)? 

 How will the learning be evaluat-

ed? 

The authors examine each of these ele-

ments by offering questions to consider at 

each stage of the instructional design pro-

cess, and then offering sample instructional 

solutions.  Many of these solutions are 

aimed at the perennial questions faced by 

college instructors, such as: 
 How can I make the instruction mean-

ingful? 

 How can I cue the learner to the most 

important information? 

 Are there alternatives to lecturing? 
If you seek answers to these types of in-

structional questions, consider spending 

some time in the CAFÉ to check out this 

book, or of the many others, available for 

you to check out. 
 

Morrison, G. R., Ross, S. M., & Kemp, J. E. 

(2004). Designing effective instruction (Fourth 

ed.). Hoboken, NJ: J. Wiley & Sons. 

Setting the Tone on the First Day of  Class 
Most college instructors know the first class meeting of a new semester can be one of the most important, yet most chal-

lenging classes.  Both faculty and students have at least some level of anxiety and beliefs about the upcoming semester.  

This first meeting can help to set the tone and begin to develop connections between the instructor and students as well 

as among the students themselves.   

There are many factors contributing to the tenor of the classroom at this first meeting.  Some things to consider are: 
 Arranging your classroom to encourage discussion and engagement can create a more or less formal environment.  

Consider the physical environment of your classroom and the message it might send.   

 Greeting students as they enter the classroom can demonstrate an instructor’s approachability.  Think about arriving 

a few minutes before class to allow time to talk with students without feeling rushed.   

 Providing some background information about professional experiences and credentials can be an easy way to intro-

duce yourself.  Relate your passion about your content area as well as your enthusiasm for teaching it.   

 Sharing a little bit of personal information (although not too personal!) can help to build connections with students.  

Think about describing what you like to do in your free time, then find out about the students’ interests to see if 

there is any common ground. 

 Attempting to learn the students’ names builds rapport.  Tell students how you prefer to be addressed, and then 

show the same respect to them by asking if they prefer to be called by the name on your roster, a nickname, or 

something else. 

 Including an icebreaker activity can provide an opportunity to get to know one another and create a positive learning 

environment.  There are many great activities you can try.  Following are two sources for first day icebreakers. 

       http://www.lcc.edu/cte/resources/teachingettes/icebreakers.aspx 

       http://polkfacultycentral.com/2011/08/18/great-icebreakers/ 

 

Have a great first day, and wonderful semester! 

http://tinyurl.com/SchoolcraftCAFE
http://tinyurl.com/SchoolcraftCAFE
https://www.google.com/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0CAcQjRxqFQoTCNfvkP7P-8YCFUQXkgodVg4HVA&url=https%3A%2F%2Fwww.flickr.com%2Fphotos%2F83633410%40N07%2F7658219802&ei=AU62VZfrFcSuyATWnJygBQ&bvm=bv.98717601,d.cGU&psig=AFQj
http://www.lcc.edu/cte/resources/teachingettes/icebreakers.aspx
http://polkfacultycentral.com/2011/08/18/great-icebreakers/
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Instructional Designers 

Through the CAFE you have the opportunity to work with Instructional De-

signers on your curriculum and assessment development.  Please contact the 

CAFE for further information. 

 

CAFE Outlook Calendar 

The CAFE Outlook Calendar 

contains information regarding 

Professional Development op-

portunities across campus.  In-

structions about how to add this 

calendar to your Outlook selec-

tion are shown on the last page 

of this newsletter.   

CAFE Website 

The CAFE website is under development!  Please check it out at https://

sites.google.com/site/scfacultycafe/ 

Your Meetings 

Faculty may reserve the CAFE to offer presentations, workshops, webinars, 

departmental meetings, and other events.  It is available during or outside 

open hours.  The room is equipped with a large, wall-mounted monitor which 

can be hooked up to your laptop (CAFE laptop available upon request).  A 

larger meeting room is also available in the Grote Center upon request for 

your faculty meeting needs.  Please contact cafe@schoolcraft.edu (Phone 734-

462-4419) if you would like to reserve space.  

 

CAFE Resources (cont.) 
Page 3 
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The faculty of Schoolcraft College con-

tinually develop new courses and pro-

grams responding to the latest employ-

ment trends.  This year the following 

new courses and programs are going in-

to effect.  You can find more information 

on the Schoolcraft College website! 

 

New Programs: 
 Brewing and Distillation Technology   

Certificate 
This program is intended for those who 

are interested in starting a career in 

brewing, expanding their current brew-

ing knowledge and practice, or consider-

ing opening a brewpub or microbrewery. 

The curriculum has been designed with 

direct input and participation by brewing 

professionals, owners of breweries and 

brewpubs, and distillers.  
 
 

New Curriculum on Campus 

 
 Culinary and Dietary Operations Management           

Bachelor’s Degree 
The Bachelor of Science (BS) in Culinary and Dietary 

Operations Management Program is designed for experi-

enced culinary students interested in pursuing a bache-

lor’s degree that will lead them to management positions 

in the food and nutrition industry. This degree program 

combines business and science courses to provide the 

culinarian with knowledge and expertise in management, 

food science, and nutrition.  

 

 Welding Pre-Apprenticeship Certificate 
The road to becoming a welding Journeyman starts with 

apprenticeship training. Schoolcraft College accomplishes 

that mission by providing training, leadership, and partner-

ship with local trade unions in order to uphold union val-

ues and the principles of service and professionalism. 

Coursework will prepare students for union apprentice-

ship by providing instruction in fundamental welding 

equipment and techniques, project planning, layout, fabri-

cation, safety, and technical math.  
 

 

 

Professional Development on Campus  

Winter 2016 and Online Opportunities  
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These Faculty Professional Development opportunities are sponsored by a variety of organiza-

tions including the CAFE, the Faculty Professional Development Committee, Core Abilities 

Team Leaders, Galileo, IT, and Distance Learning.  You will receive an email from the sponsor-

ing organization closer to the date if  Continuing Education Credits (ceus) are offered.  Please 

continue to check the CAFE calendar for updates and additional offerings.  Instructions for 

accessing the CAFE calendar can be found on the back of this newsletter.  We are looking 

forward to your participation! 

Professional Development  

on Campus Fall 2015  

Page 8 Page 5 Volume 2, Issue 1 

New Courses: 

ACCT 330 Managerial 

Accounting for a Food 

Service Operation 

BDT 101 Brewing Science 

BDT 110 Brewhouse 

Operations and Technology 

BDT 140 Marketing and 

Operations Management 

BDT 210 Cellaring, 

Packaging and Quality 

Management 

BDT 220 Advanced Brewing 

and Distillation 

BUS 303 Entrepreneurship 1 

BUS 304 Entrepreneurship 2 

BUS 426 Marketing 

Strategies 

CAP 303 Culinary Program 

Practicals 

CAP 350 Food Safety 

Management 

CAP 360 Purchasing Design 

CGT 158: Sound Design 

New Curriculum on Campus (cont.) 

CM 230 Beverage Management 

and Service 

CM 309 Culinary Law 

FIN 420 Financial Management 

MFG 290 Manufacturing 

Internship 

NFS 320 Evolution of Dietary 

Needs Throughout the Lifecycle 

NFS 360 Ensuring a Sustainable 

Food Supply 

NFS 440 Exploring Specialized 

Diets 

NFS 480 Clinical Nutrition 

NFS 490 Clinical Nutrition 

Internship 

NFS 495 Culinary and Dietary 

Operations Capstone 

OSH 111 Occupational Safety 

and Health for General Studies 

OSH 112 Occupational Safety 

and Health for Construction 

WELD 225 Pre-Apprenticeship 

Welder Certification 

WELD 290 Welding Internship 
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Mary Rader is the Program Director and a full-time faculty member in 

the Medical Assisting program. She worked as a Medical Assistant for 

many years before she began teaching as an adjunct professor at 

Schoolcraft in 2001.  She is proud to have been in the first group of 

Medical Assisting students to graduate from our institution.  In 2007, 

Mary earned her Associates Degree and then went on to earn her B.A. 

in Business Administration from Cleary University.  In 2011, Mary was 

excited to become a full-time faculty member at Schoolcraft and con-

tinues to feel at home here as well as enthusiastic about working with 

Schoolcraft students.  

If you spend any time with Mary, you will readily see that she really 

loves working at Schoolcraft.   “I enjoy helping my students meet their 

goals.”  Mary is views her job as being a both a mentor and a teacher.  

She sees herself as a “mother hen” and her students as the “chicks” she 

is helping to raise.  Mary’s students leave with more than an education 

because she makes sure  they are equipped with the tools needed to 

handle difficult situations both in the work environment and in their 

personal lives. 

Faculty Spotlight:  Mary Rader 

Mary emphasizes respect in her instructional environment -- “I feel it takes me 

so far in the classroom.” She believes that to command respect from students 

you must also show respect, and believes she accomplishes this by being patient 

and kind, but also by being firm.  Her favorite strategy is to “stay tuned in” at 

all times to what is going on in her classroom and with her students.  As Mary 

tells her students, one part of being “tuned in” is to pay attention to all of the 

student conversations.  She reminds her students often that they may not think 

she is paying attention, but she is aware of everything going on around her. 

Mary’s best advice for new faculty is to use the resources available on campus.  

She suggests new faculty reach out to other faculty and staff and network with 

others across campus.  Mary also recommends finding a mentor.  By building a 

relationship with another faculty member, “you won’t ever feel you have to go 

it alone.”  To Mary, the key to success is to make a connection with another 

faculty member who can help you to think creatively to find solutions for even 

the most difficult situations.  Teaching, she says, “is not always easy” so having 

someone to support you can make a big difference. 
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Adjunct Faculty Spotlight:  Ryan Masters 

Ryan Masters joined the part-time faculty at Schoolcraft College since 

in the Winter 2012 semester when he was hired by the Dean of Liberal 

Arts as an adjunct instructor in the History Department.  Since that 

time, Ryan has pursued opportunities to teach in the departments of 

Collegiate Skills as well as College and Beyond.  Besides teaching, Ryan 

has worn other hats at Schoolcraft, including working part-time as an 

advisor and as an online course developer.  Currently, he is excited to 

be stepping into his new role as the coordinator of the University 

Bound program which is funded through a grant from Wayne State Uni-

versity to help Schoolcraft students make the transition to a four-year 

university.   

 
Ryan says the thing he most enjoys about Schoolcraft College is the 

positive atmosphere. He particularly likes the collaboration between 

faculty members as well as with and among students.  He says he is 

“impressed by students’ willingness to engage and their excitement to 

learn.”  Further, Ryan appreciates the many opportunities Schoolcraft 

provides for its employees and students alike. 

 
Ryan’s favorite teaching strategy is to co-teach lessons with his students.  He provides materials, sugges-

tions, and pointers to small groups of students who then work together to prepare a lesson about a given 

topic.  The students then present the lesson alongside of Ryan who is there to support them and expand 

on their presentation as needed.  In preparing for and making their presentations, students learn valuable 

lessons in effective communication, cooperation, critical thinking, problem solving, time management, and 

learning strategies.  He believes this strategy helps students to “become actively engaged in the course ma-

terial, practice key core skills, and develop a better understanding about why teachers do the things they 

do in the classroom.” 

Ryan’s advice to a new faculty member is that the first 

day of class is the most important one because “you 

can’t ever get it back.”  He feels it is vital to set the 

right tone and share valuable messages with students at 

this initial meeting.  For example, “let the students 

know you are passionate.”  Share your expectations for 

them and tell them what they can expect from you, in-

cluding your teaching style and planned activities for the 

semester.  Remind students this is their education and 

their life, and that you will strive to help them, but they 

are ultimately the ones in charge of what they will get 

out of this learning opportunity. 
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Coursework will prepare students for union apprentice-

ship by providing instruction in fundamental welding 

equipment and techniques, project planning, layout, fabri-

cation, safety, and technical math.  
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Instructional Designers 

Through the CAFE you have the opportunity to work with Instructional De-

signers on your curriculum and assessment development.  Please contact the 

CAFE for further information. 

 

CAFE Outlook Calendar 

The CAFE Outlook Calendar 

contains information regarding 

Professional Development op-

portunities across campus.  In-

structions about how to add this 

calendar to your Outlook selec-

tion are shown on the last page 

of this newsletter.   

CAFE Website 

The CAFE website is under development!  Please check it out at https://

sites.google.com/site/scfacultycafe/ 

Your Meetings 

Faculty may reserve the CAFE to offer presentations, workshops, webinars, 

departmental meetings, and other events.  It is available during or outside 

open hours.  The room is equipped with a large, wall-mounted monitor which 

can be hooked up to your laptop (CAFE laptop available upon request).  A 

larger meeting room is also available in the Grote Center upon request for 

your faculty meeting needs.  Please contact cafe@schoolcraft.edu (Phone 734-

462-4419) if you would like to reserve space.  
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You are invited to take ad-

vantage of the exciting CAFE 

resources! 

 

 

CAFE Laptops 

If you need help with educational tech-

nology or just want a quiet place to 

work, the CAFE has got you covered. 

Visit Grote 100 and take advantage of 

our newest resource, laptop comput-

ers. We have several brand new ma-

chines fully loaded with the Microsoft 

Office Suite and other useful programs. 

Instructional Designers are on hand to 

help you personalize your syllabus, de-

velop your learning plans and make 

sure you have everything you need to 

deliver quality instruction. Laptops are 

on a first come, first serve basis and 

cannot be checked out.   

Printed Resource  

Collection 

The CAFE houses over 500 titles! 

These are cataloged in the Schoolcraft 

College catalog and may be checked 

out in G100 for up to a semester. 

 

CAFE YouTube Resources 

The CAFE is now on YouTube!  

You can view all of our videos by 

visiting http://tinyurl.com/

SchoolcraftCAFE. Learn more about 

what is included in your syllabus by 

watching Forward Planning : Back-

wards Design Part 1 – Unpacking My 

Syllabus. Then, dive deeper into your 

instruction by watching Part 2 - In-

structional Planning. Be sure to stay 

tuned to the CAFE YouTube page 

for more professional development 

videos in the future.  

 

CAFE U:drive Resources 

The CAFE has a folder on the 

U:drive (U:\CAFE (Center for Aca-

demic & Faculty Excellence) where 

you can find a collection of re-

sources! 
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Looking for some new tools or 

techniques to integrate into your 

instruction this year?  The CAFE 

has a wonderful selection of 

books covering a variety of topics 

related to teaching and learning at 

the college level, including books 

about as-

sessment, 

diversity, 

adult learn-

ers, technol-

ogy in the 

classroom, 

the psychol-

ogy of learn-

ing, and in-

structional 

design.  

Sometimes 

just a quick 

look at a few 

CAFE Book Review:  Designing Effective Instruction 

of these books can spark an idea or 

provide inspiration for revising an old 

favorite or trying a new instructional 

strategy. 
 

 Designing Effective Instruction by Morri-

son, Ross, and Kemp is one such 

book.  It provides a solid introduction 

to the instructional design process for 

someone who may be new to this field 

as well as suggestions for someone 

who has been developing instruction 

for years.  This book proposes there 

are four key elements to consider 

when designing instruction: 
 Who is the learner? 

 What do you want the learner to 

be able to do (or what competen-

cies will the learner achieve)? 

 How will the knowledge or skills 

be learned (or what instructional 

strategies will be used)? 

 How will the learning be evaluat-

ed? 

The authors examine each of these ele-

ments by offering questions to consider at 

each stage of the instructional design pro-

cess, and then offering sample instructional 

solutions.  Many of these solutions are 

aimed at the perennial questions faced by 

college instructors, such as: 
 How can I make the instruction mean-

ingful? 

 How can I cue the learner to the most 

important information? 

 Are there alternatives to lecturing? 
If you seek answers to these types of in-

structional questions, consider spending 

some time in the CAFÉ to check out this 

book, or of the many others, available for 

you to check out. 
 

Morrison, G. R., Ross, S. M., & Kemp, J. E. 

(2004). Designing effective instruction (Fourth 

ed.). Hoboken, NJ: J. Wiley & Sons. 

Setting the Tone on the First Day of  Class 
Most college instructors know the first class meeting of a new semester can be one of the most important, yet most chal-

lenging classes.  Both faculty and students have at least some level of anxiety and beliefs about the upcoming semester.  

This first meeting can help to set the tone and begin to develop connections between the instructor and students as well 

as among the students themselves.   

There are many factors contributing to the tenor of the classroom at this first meeting.  Some things to consider are: 
 Arranging your classroom to encourage discussion and engagement can create a more or less formal environment.  

Consider the physical environment of your classroom and the message it might send.   

 Greeting students as they enter the classroom can demonstrate an instructor’s approachability.  Think about arriving 

a few minutes before class to allow time to talk with students without feeling rushed.   

 Providing some background information about professional experiences and credentials can be an easy way to intro-

duce yourself.  Relate your passion about your content area as well as your enthusiasm for teaching it.   

 Sharing a little bit of personal information (although not too personal!) can help to build connections with students.  

Think about describing what you like to do in your free time, then find out about the students’ interests to see if 

there is any common ground. 

 Attempting to learn the students’ names builds rapport.  Tell students how you prefer to be addressed, and then 

show the same respect to them by asking if they prefer to be called by the name on your roster, a nickname, or 

something else. 

 Including an icebreaker activity can provide an opportunity to get to know one another and create a positive learning 

environment.  There are many great activities you can try.  Following are two sources for first day icebreakers. 

       http://www.lcc.edu/cte/resources/teachingettes/icebreakers.aspx 

       http://polkfacultycentral.com/2011/08/18/great-icebreakers/ 

 

Have a great first day, and wonderful semester! 

http://tinyurl.com/SchoolcraftCAFE
http://tinyurl.com/SchoolcraftCAFE
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http://www.lcc.edu/cte/resources/teachingettes/icebreakers.aspx
http://polkfacultycentral.com/2011/08/18/great-icebreakers/
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CAFE Calendar 
Adding the CAFE Calendar to your other Outlook calendars provides an easy way for you to keep up with 

all of the events happening in the Center and across campus.  Here are the steps to enable you to do this. 

At orientation, all new faculty should have received a copy of Integrating Excellence in Teaching 

and Learning.  This handbook is designed to assist faculty with using Schoolcraft College re-

sources and processes.  It includes information about assessment, learning plans, rubrics, 

course formats, instructional operations, technology, and campus navigation. 

This document can also be found on WebAdvisor. 

Faculty Handbook 
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Visit the CAFE! 

CAFE doors are open 

(Grote Room 100) :  

 Tuesday:            

10:00 a.m. -6:00 p.m. 

 Wednesday:               

10:00 a.m. -4:00 p.m. 

 Friday:              

10:00 a.m. -2:00 p.m. 

 Space is available  

upon request outside 

of these hours. 

From The CAFE Action Board 

Dear Faculty, 

 

 The Center for Academic and Faculty Excellence (CAFE) has a mission 

to create a community where scholars and practitioners can advance teaching 

and learning through faculty and organizational development.  Its focus is at all 

levels of education including: 

 

 Global – The craft of teaching and learning in our global society. 

 Institutional – Teaching and learning at Schoolcraft College. 

 Departmental – Support departments as they personalize the teaching 

and learning using best practices of their particular content areas. 

 Personal – Personal growth and development as an instructor and a life-

long learner. 

 

 The Center for Academic and Faculty Excellence (CAFE) is excited to 

share an abundance of information in this newsletter and share the re-

sources in G100.  We look forward to your visit!   

     

     Sincerely, 

     The CAFE Action Board 
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